E-mail: kpvedpathak555@yahoo.com
Kaivalya Vedpathak


OBJECTIVE


                 Seeking a challenging job that will give exposure to my knowledge                            utilize my potentials to the fullest, which in turn will help me to excel  towards the ultimate success. Having Experience in Vidya Pratishtan’s English Medium School, Indapur Pune as a Administrator and Accountant.
EXPERIENCE

1. Company     : Hindustan Nylons.
Designation : AS A Sr. Accountant.
Duration      :  From 01.01.2012 To 15.01.2017
Job Profile:

· Handling Bank Transaction & maintaining  in Tally.

· Maintaining Journal Entries, Billing, Purchase Transactions  in Tally.

· Reconciliation of Bank accounts and corresponding with banks of erroneous/excess debits/credits by Bank .

· Compilation of work sheets for Income Tax & other deductions.

· Day to day review of Trail Balance in Tally.

· All G/L, Vendors, Customers are scrutiny with Tally 

· Day to day reconciliation of GL posting, Sundry Creditors and Debtors in Tally.

· Preparation of TDS Challans.

· Handling export formalities (Proof of Export, Export Bond etc.)

· Knowledge of EPCG Scheme.

· Handling MEIS Scheme (FPS, FMPS, MLFPS etc.)

· Handling Sales Tax Assessments. 

2. Company     : Baramati Club, Baramati.

Designation : AS A Project Manager
Duration      :  From 01.10.2007 To 30.12.2011
Job Profile:

· Handling Marketing work for New Life Time Membership.

· Day to day reporting to Directors against new membership.
· Handling Bank Transaction & maintaining  in Tally.

· Maintaining Journal Entries, Sales Entries. Purchase Transactions  in Tally.

· Reconciliation of Bank accounts and corresponding with banks of erroneous/excess debits/credits by Bank .

· Compilation of work sheets for Income Tax & other deductions.

· Day to day review of Trail Balance in Tally.

· All G/L, Vendors, Customers are scrutiny with Tally 

· Day to day reconciliation of GL posting, Sundry Creditors and Debtors in Tally.

· Preparation of TDS Challans.

· Handling total administration work.

· Handling Government Activities like M.I.D.C. Lease deed, Registration, etc.

· Handling Accounting and Administration work in Vidya Pratishthan’s New English Medium School, Indapur.

3. Company     : Soma Textiles & Industries Ltd.

Designation : AS A Accounts Officers

Duration      :  From 28.06.2006  To 30.09.2007.

Job Profile:

· Handling Bank and Cash Transaction & maintaining  in SAP (FBCJ)

· Maintaining Journal Entries, Sales Entries. Purchase Transactions  in SAP.

· Reconciliation of Bank accounts and corresponding with banks of erroneous/excess debits/credits by Bank in SAP..

· Create Service Order, Invoice Booking of Services in SAP.

· Preparation of monthly TDS Challans (Monthly), FBT Challan (Quarterly).

· Preparation of monthly VAT Challans (Monthly).

· Compilation of work sheets for monthly Staff Income Tax & other deductions.

· Analysis of total receipt and total payments of vendors and customers & also preparation daily report which is required for MIS. 
· Handling All AP, AR, GL Transactions in SAP.

· Review of monthly Profit & Loss Account and preparation of MIS Report as per required of management.

· Day to day review of Employee’s Advance and settlement of advances.

· Day to day review of Trail Balance in SAP.

· Operating SAP Accounting Package.

· All G/L, Vendors, Customers are scrutiny with Tally 7.2. 

· Compilation of work sheet for Income Tax statement of Employees.

· Making Form No. 16 of Employees.

· Making Form No.16A. (TDS Certificates).

· Monthly reconciliation with Head office in SAP.

· Knowledge in SAP to changes in Financial versions (FSE2).

· Day to day reconciliation of GL posting, Sundry Creditors and Debtors in SAP.

· Made implementation in Tally to SAP. 

· Handling Government Activities like M.I.D.C. Lease deed, Registration, etc.

4. Company     : GTL Ltd., Pune.

Designation : AS A ACCOUNTANT (Accounts Department)

Duration      :  From 06/12/2001 To 27/06/2006.

Job Profile:

· Handling Cash and Bank Transaction.

· Reconciliation of Bank accounts and corresponding with banks of erroneous/excess debits/credits by Bank.

· Analysis of total receipt and total payments of vendors and also preparation      daily report, which is required for MIS. 
· MIS Report Generation.

· BRS Handling.

· Purchase / Sales Records Maintain.

· All activities related to Audit.

· Operating of Oracle 11i (Accounting Package)

· Handling All AP, AR, GL in Oracle 11i (Oracle Aps)

· Generation monthly report against Stock Statement.

· Review of monthly Trial Balance and preparation of monthly management control Reports such as profit & Loss account and MIS Statement.

EDUCATIONAL QUALIFICATION


Academics :

  2004 -  Government Diploma In Co-operative and Accountancy 

                                          Second Class (57.00%)                    
   

  2002-2004 University of Pune.

      

      Masters of Commerce.



       Second Class ( 52.00%)


  2001 University of Pune



      Bachelor of Commerce (Comp. Appln)

· First Class (62.34%)

 1998 Maharashtra State Board Secondary & Higher Secondary Certification           



       Higher Secondary School Certification

· First Class (61.33%) 



1996 Maharashtra State Board of Secondary & Higher Secondary Education




       Secondary School Certification

· Second Class (51.06%) 
PERSONAL  INFORMATION 

      
Date Of Birth            :   17TH NOV. 1980.

Martial Status           :   Married.      

      
Gender                       :   Male


Languages Known    :   English,  Hindi, Marathi.

   Address                         :  Plot No.1, Shri Ganesh Krupa,




  Yashwant Housing Society,





  Behind Modi Hospital,
                                                            Jaysingpur, Tal. Shirol, Dist. Kolhapur
        Contact Number        : 7769854370.
Extra Curricular Activities :

               A) SPORTS :- 

                    Badminton : Participated in Inter College Competition.

                    Chess         : Participated in Inter College Competition.

   
  B) HOBBIES:- 

                    Tabala Wadan. (Four Tests passed), Reading, trekking.

                                               Date:      /      / 2018
(Kaivalya Vedpathak)          Place: 

